
The 
environmentally 
friendly workplace 
guide

Conservation is contagious. Pass it on

Turn the lights 
off when you 
leave

Be responsible 
when leaving 
the office, if you 
see something, 
do something

Make an 
effort to 
put your 
waste in the 
correct bin

Try to not 
leave unused 
appliances in 
stand-by

Unplug any 
appliances 
that aren’t 
being used

Ensure taps 
are turned 

off fully 
after use


